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ADVANTAGE HR
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Front-end logon falled. Re-enter pazssword.




2.3.2 Upgrade Summary
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Job Motice Profile
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Added 2 new fields: % FTE Hired and Number Hired



Position Authorization

New fields: Position Group, Pending Incumbents, Pending FTEs, Future
Incumbents, Future FTEs

Change: Display only one position at a time



PEDT

Personnel Edit Rules
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PEDT continued

In List section has been added.



PEDT continued

Personnel Edit Rules




PEDT continued

Personnel Edit Rules
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PEDT continued

Personnel Edit Rules

|

|
®
®
.
®
®
.
®

0 NI BRI B B ) B




PEDL
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Personnel Edit Data Lisk
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New Window



QPAT

% Position Authorization Inquiry

Fizcal ear I Agency I Urgatization

Authanized [ncumbents
Filled Incumbents
Pending ncumbents
Future [ncumbents

Vacant [ncumbents

Authanzed FTE
Filled FTE 5
Pending FTE:
Future FTEs
Vacant FTEs
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New fields: Pending Incumbents, Pending FTEs, Future Incumbents,

Future FTEs




QPTL

B position by Title Inquiry
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Changed field names from Filled Incumbents and Filled FTEs to
Encumbered Incumbents and Encumbered FTEs




{‘,Q PTL continued
Position by Title Inquiry
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QPSR




QPSR continued

Position Roster

New field: % Full-time



‘_H HR Applied APRs

= What does APR stand for?




‘_H HR Applied APRs

= APPLICATION PROBLEM RESOLUTION



‘_H HR Applied APRs

= Hot keys - The ESMT window did not
correctly bring up the Assignment
Attributes panel when using Alt I



Employment Status Maintenance

I
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:H HR Applied APRs

= The QPSR window was not displaying
correctly if there were more than 6
employees associated with the position






SAMII HR Data Warehouse

Changes



:H HR DW Changes

= The following HR Data Warehouse
tables will have fields added and/or
changed:
« EXT_PAY_DETAIL
= POSN_NUM

» BKG_JNOT
« PCT_FULLTIME_HIRED



:H DW Changes Cont.

s BKG_PSAT

« Changed AUTH_FTE from 2 decimal
places to 4

= Added:
PEND_INCUMBENTS
PEND_FTE
FUTURE_INCUMBENTS
FUTURE_FTE
POSN_GRP_CD




:H DW Changes Cont.

= SNAP_EMPLOYEE

=« Changed AUTH_FTE from S9(7)v9(2) to
S9(5)V9(4)
= Added:
PEND_INCUMBENTS
PEND_FTE
FUTURE_INCUMBENTS
FUTURE_FTE
REF_ID 2




:H DW Changes Cont.

= SNAP_POSITION

=« Changed AUTH_FTE from S9(7)V9(2) to
S9(5)V9(4)
= Added:
PEND_INCUMBENTS
PEND_FTE
FUTURE_INCUMBENTS

FUTURE_FTE




:H DW Changes Cont.

= The following new tables will be
available in the HR Data Warehouse:

= REF_PEDT (Personnel Edit Rules Reference
Table)

= REF_PEDL (Personnel Edit Data List Table)
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SAM II Website

Path to the Check Lists
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Accessing SAM II from the State Home Page
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Choose Deductions and Benefits

SAM Il HR Policies and Procedures

@ Deductions and Benefits

@ HE Policies and Procedures

@ sam Il Forms

* Forms Manadgement Electronic Forms
* Supplemental Checlk - Check Cancellation Fequest Faorm

@ Tips and Tricks for Using Folio

Home Missouri State Home OA Home Privacy Advanced Search




Choose SAM II Process Checklists

SAM Il HR Deductions and Benefits

@ sam Il Deduction and Benefit Codes

@ SAM Il Deduction and Benefits Scenario

@ SAaM Il Process Checklists

@ Terminating Deductions and Benefits

@ Helpful Hints

* Health Insurance Coverage
* Dptional Life Insurance Coverage
=+ Dental andfor Vision Insurance Coverage

Home Missouri State Home OA Home Privacy Advanced Search




SAM Il HR Process Checklists

SAM I Checllists have been developed to help guide end-users in establishing a
position, hiring a new employee, rehinng a new employee, terminating an
employee and making time and leave entries on an employee. The following checklists
are not meant to replace Folicies and Procedures or the Training Manuals, but were
developed as a supplement.

@ Establishing a Position

@ Hiring a New Employee

@ Eehiring an Emplovee Within the Same Agency and Organization

@ Rehiring an Employee from Same Agency, Different Organization

@ Eehiring an Emplovee from Different Agency and Organization

@ Terminating Employees

@ Time and Leave Entry
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= Questions??



